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Position Title: Financial Controller 

Industry Title: Director of Finance & Administration 

Reports to: President & CEO 

$99,199.47 

Aeau.al. 

$103,227.37 

Summary: The Financial Controller reports directly to the President/Chief 

Executive Officer and works to fulfill the goals and objectives with 

regard to the Finance and Administration of GVB. 

Qualifications/Requirements: 

• Graduation from an accredited college or university with a bachelor's degree in

finance, accounting, or business administration, with at least forty (40) semester

hours spread in the areas of accounting, finance, data processing, and business law

• At least four (4) years of professional experience in accounting, auditing, finance;

and two (2) years experience with electronic spreadsheets, data base and word

processing systems using a personal computer system.

Essential Functions: 

• This is highly complex professional work in the areas of finance, accounting, data

processing and planning. This position is responsible for the administration of the

accounting, data processing, finance, budgeting and economic planning functions,

inclusive of supervisory responsibilities for the Bureau.
• An individual in this position serves as the chief financial officer for the bureau,

establishes and maintains systems of accounting, data processing and internal

controls for full disclosures and adequate financial reports, maintains effective

control over revenues, funds, property, and other assets.
• Works under the general administrative direction of the President and CEO. Work

involves independent judgment in that the accounting and data processing system

conforms the principles, practices, uniformed standards, and related requirements.
• Develops strategic financial and operational plans under the direction of the

President and CEO.
• Coordinates, plans, designs, establishes, implements and directs the operation of

the accounting and data processing sections involving the day-to-day operation of

the accounting and data processing systems of the Bureau.
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